
Attending a WebEx Delaware Bicycle Council Meeting 
 

Purpose and Scope 
WebEx is a service that offers audio, video conferencing and screen sharing services 

for state and external participants. WebEx is a cloud-based offering. It is best for 

meeting of 1-100 active participants but can support up to 1,000 participants. 
 

This document will describe: 

• Notification to attend a WebEx meeting 

• Joining a WebEx meeting 
 

Note: Your iPhone/Android offers a phone version for WebEx meetings/events, 

however this is not covered in these instructions. 
 

IMPORTANT: 

These instructions are for ATTENDING a WebEx Delaware Bicycle Council meeting. 

• You do not need a license to “Attend” a WebEx meeting, however you 

may be prompted to download the WebEx app when joining the WebEx 

meeting. 

• A WebEx session is best attended directly from the devise you are using. 

Do not launch or access the WebEx meeting/event through a Remote 

Desktop connection. 
 

Notification to Attend WebEx Delaware Bicycle Council Meeting 
When a WebEx Meeting is scheduled the attendee(s) will receive an e-mail 

invitation. Below is the calendar invitation that the attendee(s) will receive. 

 
 



The e-mail and calendar event will provide information a shown below. If not 

invited via e-mail, this information will be on the agenda to access the Council 

meeting. 
 

 

 
How to join a WebEx Delaware Bicycle Council Meeting… 
 

… dial in only 
When attending via phone only, dial the phone number provided in the meeting 

invitation and enter the Meeting Number when prompted. If not invited via e-mail, 

this information will be on the agenda to access the Council meeting. 
 

… using the WebEx URL 
If you are at home, it is recommended to not attend through the remote desktop 

connection. Open a browser window and type in the URL 

https://stateofdelaware.webex.com/hostfirst.lastname , enter the Meeting 

Number. 
 

… using Outlook at your office or home via OWA or O365 Online 
Select the Join Meeting link from the e-mail or event calendar. Enter the 

information as prompted. 

https://stateofdelaware.webex.com/hostfirst.lastname


 

First time users will be asked to install the Cisco WebEx Meeting app. 

 
 

You will be prompted to Join a Meeting by entering the meeting information 

 
 



 
 

The message below will display until the Meeting Organizer starts the meeting. 

 
 


